	Date Received:
	Ref:
	Borough/Ward:
	Assessor:


  For office use  lSmall Grants: Group Application Form 

	Please make sure that you have fully read the Generic Guidelines before completing this form to ensure that your activity and group meet our criteria. If you are unsure or need help please contact us. All sections of the application form must be completed. 
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	Name of Group:       

	Contact Person:       
	Title (e.g. Mr/Mrs/Miss/Ms):       

	Position in Group:       

	Telephone Day:         
	Telephone Evening:  

	Best times to contact:       
	Email:  

	Address:

     

	Postcode:  

	

	What geographical area does your group work in?       

	How many management committee members does your group have?  

Please state Number:       
     

	

	Please describe your project/activity.  What do you want to do with this grant?
     

	

	When will the project/activity start?       
	Finish?  

	How many people do you expect to benefit from your project/activity and in what ways?
     

	How will you judge the success of your project/activity?       

	

	What is the total cost of the project/activity?  Please provide a breakdown of the project budget:
Item or activity

£

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
Total cost of items listed above

£      


	

	How much are you applying to us for?       

	

	If you are not applying to us for the total cost of the project how do you intend to finance the rest of the Project?

Please tell us if you are applying to any other funder for any part of the project described in this application.  (Please indicate money already secured with an S)       

	

	If this is an ongoing project/activity, how will you pay for it in the future?       

	

	If a grant is awarded, please state who the cheque should be made payable to:       

	

	How many signatories do you need to authorize a cheque on this bank account?  Please state number:        

	TERMS AND CONDITIONS

TEES VALLEY COMMUNITY FOUNDATION

Registered Charity No. 1111222 Registered Company No 5478088

We agree to abide by the following terms and conditions: 

· We will only spend the grant for the purposes as agreed in our offer letter unless we have received written confirmation from Tees Valley Community Foundation (hereinafter referred to as the Foundation) that we can make a variation of spend.

· If the information in the application changes in any way we will inform the Foundation.

· We agree to return any unexpended balance of the grant not used for the agreed purpose to the Foundation.

· We accept that the Foundation will, under no circumstances, be liable for any damage, injury or loss of any kind whatsoever to any property or persons occurring as a result of activities undertaken with this grant.

· We will ensure that all necessary permits and licences have been obtained for any event or project funded by the grant and that the event or project complies with all relevant regulations.

· We acknowledge we cannot sell or dispose of any equipment or other assets funded or part funded by the Foundation without first receiving written permission. If any equipment or assets are sold within their working life without such undertaking, the Foundation can ask for a percentage of the original grant to be re-paid.

· We realise we must keep all financial records and accounts including receipts for items bought with the grant for at least 6 years. These must be made available to the Foundation if requested.

· We agree to acknowledge the support of the Foundation and the fund/donor that has made the grant possible in publications, press releases and elsewhere as appropriate.

· We agree to complete a grant monitoring report (which we will receive with our cheque) and return by a prescribed date together with copies of all project invoices and receipts.

· We give permission for the Foundation to record the information in this form electronically and to contact our organisation by phone, mail or email with regards to this application.


From time to time Tees Valley Community Foundation may contact you with information about the Foundations activities or pass your details on to other potential funders that might be interested in your project / activity. If you do not wish to be contacted for these purposes please tick this box.

 FORMCHECKBOX 





	CHECKLIST:

It is important that you send the following information to the address shown below.  Failure to include this information may delay or jeopordise your application.  Please use the tick boxes to confirm enclosure.

 FORMCHECKBOX 
    A fully completed application form

 FORMCHECKBOX 
    A signed copy of your constitution or a signed set of rules

 FORMCHECKBOX 
    A signed copy of your accounts for the last financial year
 FORMCHECKBOX 
    Certificate from your Local Safeguarding Children Board (LSCB) showing your nominated    

         Child Protection representative has been trained in LSCB Child Protection issues.  Only if your   

         Project involves working with children and young people.

 FORMCHECKBOX 
    Vulnerable Adults Policy

           Only if your group involves working with vulnerable adults

 FORMCHECKBOX 
    Application Monitoring Form (2 pages)



	

	DECLARATION

I am authorised to submit this application on behalf of the group and certify that the information enclosed is correct.

If a grant is awarded, I am authorised to accept the terms and conditions (stated on the previous page).

My signature confirms that I have read the terms and conditions and I agree to manage any grant in accordance with them.

Name (please print):      
            Position:       
Signature:                                                                                      Date:         

Please return your completed application form

together with all the required supporting documentation to :

Tees Valley Community Foundation

Wallace House, Falcon Court

Preston Farm, Stockton-on-Tees

TS18 3TX

Registered Charity No. 1111222  Registered Company No. 5478088

PLEASE REMEMBER TO CHECK THAT THE ENVELOPE CONTAINING YOUR APPLICATION HAS THE CORRECT POSTAGE APPLIED TO IT.






The contact person should be the person involved in the day-to-day running of the activity for which you are applying for funding and who can talk about the need for your grant in detail.





It is likely that we will need to contact you during the day, especially for assessment purposes, so please supply an appropriate number.





Likewise, any email should be accessed on a regular basis.











Please give the ward or neighbourhood your group operates in.











If you get a grant we will ask you to give some feedback on what difference your project/activity has made to your group or community.  Some of the things you might do include keeping attendance sheets, taking photographs, surveys or an independent evaluation























You need to supply details of all the items you wish to buy here.

















Use this section to explain exactly what the money would be used for.  Please include the details of the activity and how it will benefit the local community.














We may need to contact you during the day to answer any queries, so please supply an appropriate number.   Likewise any email should be accessed on a regular basis.








We may need to contact you during the day to answer any queries, so please supply an appropriate number.   Likewise any email should be accessed on a regular basis.





This should be the name that appears on your group’s cheque book.








Your groups bank account should require a minimum of two cheque signatories for authorisation of all cheques. Cheque signatories must not be related to each other.





Maximum grant is £500












